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ACTIVITY  
PROPOSAL GUIDE 
 

Overview 
 
This guide provides an overview of the selection process for Fields CQAM activities. 
Our activities seek to apply Ontario's expertise in advanced mathematics to new 
challenges in healthcare, finance, manufacturing and other critical sectors of the 
provincial economy. They also serve to gather many of the world’s leading 
mathematical innovators at the Fields Institute – and on the campuses of our affiliated 
universities – to train a new generation of Ontario-based experts in the quantitative 
and mathematical sciences. 
 
For these reasons, Fields CQAM activities must involve students and early-career 
researchers and actively recruit individuals from groups underrepresented in the larger 
mathematical community. Varying in duration from a single day to an entire month, 
our activities may take the form of workshops, seminars, lectures, conferences, training 
sessions and/or outreach events. These activities are often a useful point of entry into 
the Fields CQAM network and we encourage applications from researchers and 
practitioners who have yet to collaborate with the Fields Institute. 
 
Who Can Apply 
 
Fields CQAM welcomes proposals from Ontario-based researchers, scientists, 
academics and industry professionals with an interest in applying the techniques and 
methodologies of advanced mathematics to practical industry challenges. 
 
Selection Process 
 
The Fields CQAM Director – in consultation with Fields CQAM staff and our Research 
and Innovation Committee – will oversee the activity selection process and render final 
judgment on our funding priorities. 
 
Please note that proposals will be considered on a rolling basis until all of our 
resources and funding have been allocated. 
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Application Questions 
 
1. ACTIVITY NAME 
 
Choose a name that clearly describes your activity and is suitable for marketing 
purposes (e.g. event registration, posters, social media promotions, etc.) 
 
2. REQUESTED FINANCIAL SUPPORT 
 
Enter the total amount of financial support requested from Fields CQAM for 
reimbursements associated with necessary accommodations, economy class travel 
expenses and/or distance travelled, etc. Carefully review the Fields Institute 
Reimbursement Policy for qualifying expenses.    
 
3. LOCATION 
 
Activities can take place at either the Fields Institute or at partner institutions 
including, but not restricted to our Principal Sponsoring and Affiliate Universities.  
 
4. ACTIVITY TYPE 
 
Fields CQAM supports day-long and multi-day workshops and conferences, special 
lectures, seminars and academic courses. If your activity does not fall into one of these 
categories, please provide further information. 
 
5. ACTIVITY DATES 
 
Enter your preferred start and end dates, as well as alternative start and end dates.  If 
necessary, use the “…more details about activity dates” section to provide a range of 
preferred dates or to specify dates that are not suitable.  
 
6. ESTIMATED NUMBER OF ATTENDEES 
 
Estimate the number of attendees so that we can provide your activity with adequate 
space. If yours is a multi-day activity, provide daily estimates.  
 
7. ORGANIZING COMMITTEE 
 
Provide the name, affiliation and e-mail address of each member of your organizing 
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committee. Committees should include Canadian and, whenever possible, 
international members. We particularly encourage the inclusion of members from our 
partner institutions and labs’ industry partners. List one name per line.  
 
8. SUMMARY, SCIENTIFIC BACKGROUND & EXPECTED IMPACT 
 
Describe the proposed activity in plain language, including an overview of your 
subject, recent achievements, future directions and expected impact.  
 
9. GRADUATE STUDENT TRAINING AND IMPACT 
 
Provide a detailed description of the topic for an expert audience, including the 
scientific background and/or history of your subject, recent developments and its 
relevance to the mathematical sciences. Outline your impact on graduate trainees 
including, whenever possible, comparisons with similar activities held at the Fields 
Institute or comparable institutions elsewhere.  
 
10. ACTIVITY STRUCTURE 
 
Outline the format of a typical day and provide a preliminary schedule, indicating the 
number and types of talks, and any other events such as panel discussions, prize 
ceremonies or networking sessions.  
 
11. DIVERSITY 
 
Fields CQAM seeks to expand our network of researchers, industry partners and 
students. We particularly encourage the participation of women, early-career 
researchers and members of groups underrepresented in the mathematical sciences 
community. Explain how you intend to maximize the involvement of participants from 
underrepresented groups at all levels of your activity.  
 
12. PROPOSED BUDGET 
 
The maximum activity funding provided by Fields CQAM is currently $5,000 per day 
and these funds should primarily contribute to the partial reimbursement of both 
presenters’ and participants’ travel and local expenses. Typical participant costs are 
expected to reach a maximum of $65 per day, plus a maximum of $250 per day (up to 
$3750 per month) for accommodation. Estimates of transportation costs should be 
based on economy travel. Other costs, such as catering (e.g. coffee breaks, 
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receptions, banquets, etc.), proceedings and small excursions should be covered by 
registration fees or external grants. 
 
The proposed budget should specify, in Canadian dollars, all expected sources of 
income and expenses for your activity.  
 
13. REVIEWERS 
 
Provide name, affiliation and email address of three or more suggested reviewers. 
These reviewers should be at “arm’s length” from the members of your organizing 
committee, but may include the activity’s potential participants.  
 
14. POTENTIAL PARTICIPANTS 
 
Provide the name and affiliation of proposed short- and long-term participants, 
including, if available, tentative agreements to participate. Organizers should 
especially encourage the participation of women, early career researchers, 
postdoctoral fellows, graduate students and underrepresented groups in the 
mathematical sciences community. 


